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Office of Grants and Contracts Memorandum
The Foundation is the post-award administrator of university sponsored projects.
The Foundation’s Office of Grants and Contracts cannot open a grant and contract
account until the pre-award phase has been completed by the Office of Research
and Sponsored Programs (ORSP).
The ORSP assists faculty and staff with the completion of the pre-award phase
of your sponsored project including project review, facilitating the on-campus
approval process, and the review, negotiation and execution of the legal document
including agency award notice or formal contract required for the project.
We encourage you to consult with the ORSP early in your proposal process to assure Foundation can open a
grant and contract account for you in a timely manner. Before the Foundation can sign a contractual agreement
or award document, the proposal and all of the related documents must be reviewed and approved by all
parties including the Dean’s/Vice President’s Office, ORSP, Foundation, Provost and the Vice President
of Administration.
The Cayuse system is used to obtain approval and endorsement by on-campus personnel for the proposed
project. In addition, CSU compliance regulations requires that all proposals or requests for funding of research
or other special educational projects shall not be submitted to a sponsoring federal or state agency, public or
private corporation and/or private or corporate foundation without prior approval of the President or their
designee. Please do not sign any sections of the grant proposal. Only the institutional official is authorized to
sign grant proposals with the name of the fiscal agent as Cal Poly Pomona Foundation, Inc.
The next step in opening a grant and contract account at Foundation is an acceptable award document/
contractual agreement. Again, ORSP assists faculty and staff with this process. If the Foundation does receive a
contract by mistake, it will be forwarded to ORSP for review and submission to Foundation. After both
pre-award phases are completed, Foundation will open a grant/contract account for you and assist you in the
administration of the project.
The Foundation encourages you to become familiar with the many services the Office of Research and
Sponsored Programs has to offer. Greg Howell, Director of the Office of Research and Sponsored Programs
and his staff are there to assist you with your project proposal processing and approval and contract/award
document review.
You can find out more about ORSP on their website at https://www.cpp.edu/~research/rsp/index.shtml.
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Foundation Travels to States with
Discriminatory Laws
The purpose of this article is to provide guidance and clarification regarding
AB 1887. The Foundation does not use state funds and therefore is not
subject to government code section 11139.8, which prohibits the use of
“state funds” for travel to the identified states. AB 1887 travel prohibition
applies to an agency, department, board, authority or commission of the
University of California, the Board of Regents of the University of California
and the California State University.
Please be advised, Steve Relyea, Executive Vice Chancellor and Chief
Financial Officer of the California State University issued a memo to the CSU
Presidents, dated July 27, 2017, that states the following:
“Monies that are appropriated by the legislature, either as part of the budget process or continuously
appropriated (i.e., tuition and fees) may not be used to pay for travel to the current list of banned states
unless the travel falls under one of the exceptions noted in the legislation and also listed at the bottom of this
communication. Monies received by a campus auxiliary organization may be used for such travel, consistent
with campus and auxiliary policies. Private funds may also be used for such travel.”
In AB 1887, prohibits a state agency, department, board, or commission from requiring any state employees,
officers, or members to travel to a state that, after June 26, 2015, has enacted a law that (1) has the effect of
voiding or repealing existing state or local protections against discrimination on the basis of sexual orientation,
gender identity or gender expression; (2) authorizes or requires discrimination against same-sex couples or their
families or on the basis of sexual orientation, gender identity or gender expression; or (3) creates an exemption
to anti-discrimination laws in order to permit discrimination against same-sex couples or their families or on the
basis of sexual orientation, gender identity or gender expression. In addition, the law prohibits California from
approving a request for state-funded or state-sponsored travel to such a state.
The law also requires the Attorney General to develop, maintain, and post on its website a current list of states
that are subject to the travel ban.

States Subject to AB 1887’s Travel Prohibition
The following states are currently subject to California’s ban on state-funded and state-sponsored travel:
1. Alabama
2. Kansas
3. Kentucky
4. Mississippi
5. North Carolina
6. South Dakota
7. Tennessee
8. Texas
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Exceptions
The Legislature created exceptions in AB 1887 that allow travel to banned states in certain circumstances. These
exceptions only apply if travel to a subject state is “required.” Specifically, AB 1887 does not apply to state travel
that is required for any of the following purposes:
1. Enforcement of California law, including auditing and revenue collection
2. Litigation
3. To meet contractual obligations incurred before January 1, 2017
4. To comply with requests by the federal government to appear before committees
5. To participate in meetings or training required by a grant or required to maintain grant funding
6. To complete job-required training necessary to maintain licensure or similar standards required for 		
holding a position, in the event that comparable training cannot be obtained in California or a different 		
state not subject to the travel prohibition
7. For the protection of public health, welfare, or safety, as determined by the affected agency, 			
department, board, authority, commission or by the affected legislative office

If you wish to discuss further, please contact David Prenovost at dfprenovost@cpp.edu or ext. 2948.
Please see additional information provided by the State of California Department of Justice,
Office of the Attorney General:
•
•

States Subject to AB 1887 Travel Prohibition (https://oag.ca.gov/ab1887)
Frequently Asked Questions (FAQs) - AB 1887 (https://oag.ca.gov/ab1887/faqs)
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AR Invoice Request WebForm
An AR Invoice Request WebForm is currently available for use on the OneSolution client located under the
WebForms tab.

This WebForm replaces the Request for Invoice Form, located on the Foundation Website - FS02105F.

Benefits of using the AR Invoice Request WebForm
• Efficiency
		
o Elimination of paper form
		
o Streamlines processing - saving time and cost
• Accountability
		
o Structured, controlled and managed by a task list
		
o Service levels tracked and increased efficiency provided by workflow processes
• Control
		
o Document upload
		
o Task assignment
		
o Email notification
		
o Task escalation
Training on how to use the AR Invoice Request WebForm or on how the process is managed is available through
Foundation Financial Services.
If you have any questions, please contact Kathleen Monfort at kmmonfort@cpp.edu or
Debbie Chavez at debrachavez@cpp.edu for details.
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