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OneSolution Functionality Changes
The Foundation accounting application, OneSolution, will be upgrading to a web version in a few months.
Below is a breakdown of interface comparisons between the two versions.
Any questions or concerns regarding the conversion can be directed to debrachavez@cpp.edu or
jdbustamante@cpp.edu.

Logins

Dashboard Display
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Report Retrieval

Reports

Differences in Layouts
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Differences in Layouts

Differences in Logoff
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Office of Grants and Contracts
Points to Remember for Travel Expenditures
The Travel Authorization and Expense Report, form number FS02101F, must be
used to request reimbursement for all travel-related expenditures for grant and
contract accounts. A traveler is eligible to claim all the appropriate travel expenses
for each day of travel if your duties require you to be away from the general area
of your home for a period substantially longer than an ordinary day’s work. As a
result, per diem meals can only be claimed when there is an overnight stay.
All fields must be completed including claimants and authorizing signature fields
with person traveling signing the form.
Some important points to remember when requesting travel reimbursement
include the following:
All University employees must get authorization to travel on State business prior to the trip.
Reimbursement of expenditures must be based on either actual expenses based on itemized receipts 		
with the exception of meal per diem.
Meal per diem and incidentals can only be claimed if there is an overnight hotel stay. The domestic per diem
daily meal allowance and incidental is $62.00 and is broken down as follows:
Breakfast
Lunch
Dinner
Incidental

$ 11.00
$ 17.00
$ 27.00
$ 7.00

The breakdown of the per diem daily meal allowance is only provided if you should need to deduct a meal from
your daily travel expenses, which is provided at the conference and included in the registration fee or you dine
with someone else, and they pay for your meal. If this is the case, please deduct that particular meal from your
per diem daily meal allowance. Otherwise, if there was an overnight stay, the full $62.00 can be claimed for each
day of travel.
If a registration or other fee for a convention, conference or workshop includes meals, claims for meal expenses
cannot be reimbursed.
In the event the employee must forgo the provided conference meal, please provide sufficient explanation/
documentation (i.e. for health reasons) with a detailed itemized receipt for the meal that is purchased in lieu of
the provided meal. The purchased meal will be reimbursed up to the per diem daily meal allowance above.
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If there are agency/contract compliance limitations to the amount of per
diem allowed to be claimed, the contract limitations will prevail.
Mileage will be reimbursed on actual miles driven at a rate of 54.5 cents
per mile or the negotiated mileage rate stated in the approved contract,
whichever is lower. Mileage claimed will be reviewed for reasonableness
based on the departure and destination indicated.
First-class airfares are not allowed.
All items of expense must be properly accounted for and accompanied by
receipts. Items claimed which do not have itemized receipts will not
be reimbursed.
If travel expenditures are paid via a Foundation issued purchasing card (credit card), all travel transactions are
considered advances and must be classified as object code 1120. A Travel Authorization and Expense Form must be
submitted to clear all travel advances. All purchasing card transactions must be detailed on the
Travel Authorization Form.
Whether a travel advance was issued or charges are made to the credit card, the travel claim is required to be
submitted to Foundation Financial Services within sixty (60) days after return, whether or not any balance of monies
is due the traveler or the Foundation. If your grant project expires is less than 60 days, we need the form as soon as
possible to assure it can be paid from your account.
Items of expense must be accounted for on a daily basis on the travel expense claim form.
When traveling internationally on a federal grant program, you must fly a US Flag Carrier to the further point. If a
US Flag Carrier is not available to the ultimate destination, a memo from the travel agency must accompany the
Disbursement Voucher Form reimbursing for the airline tickets certifying that there are no US Flag Carriers that fly
into that destination.
A detailed explanation of the purpose of the trip must be written in purpose and dates of the business box of the
Travel Authorization Form. If a conference was attended, we must have the conference agenda attached to
travel form.
All Travel Authorization Forms must be signed off by all parties being paid on the form. For example, if a number
of student’s hotel rooms are being paid by one faculty member, all the students must sign a statement stating that
they participated in the travel activities being reimbursed back to the person receiving reimbursement. This signed
statement should be attached to the Travel Authorization Form prior to submission to Foundation.
When traveling in large groups, all Travel Authorization and Expense Forms must be submitted together for each
person who went on the trip.
All travel involving a Cal Poly Pomona student that will be reimbursed from a Foundation account, the Student
Release of Liability Form must be completed, signed and dated by the student and attached to all
Travel Authorization Forms submitted for reimbursement. This form, number FS06105F, can be found on the
Foundation’s website at: http://www.foundation.cpp.edu/financial/forms.aspx
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Office of Grants and Contracts
As of June 30, 2018, the Foundation administered over 290 active grant and contract projects totaling
over $68.8 million dollars to be expended over the next few years. Last fiscal year, new award funding
totaled over $14.4 million representing 105 projects, which included:
•
•
•
•
•

The McNair Scholars Program funded by the United States Department of Education totaling
$1,222 million;
Upward Bound Math Science West funded by the United States Department of Education totaling
$1,319 million;
Project SEEDS: Special Educators of Excellence funded by the United States Department of
Education totaling $1.1 million;
Single Crystal X-Ray Diffractometer funded by the United States Department of the Army
totaling $600,000;
Applied Mathematics Programs funded by various local area school districts totaling
over $330,000.

For fiscal year ended June 30, 2017 and 2018, the total grant expenditures were as follows:
Sources of Direct Funding:
Federal Funds
State and Local Government Funds
For-Profit Organizations/Other
Total Direct Funding

2017
$

8,627,064
2,102,131
1,098,338
11,827,533

Sources of Indirect Cost Reimbursements:
Federal Funds
State and Local Government Funds
For-Profit Organizations/Other
Total Indirect Cost Reimbursements:
Subtotal:
Kellogg Foundation Expenditures
TOTAL GRANT EXPENDITURES:

2018
$

1,162,726
110,632
150,247
1,423,605
13,251,138
459,535
13,710,673

10,054,238
2,127,893
1,221,094
13,403,225
1,221,665
163,166
135,630
1,520,461
14,923,686
319,807
15,243,493

Grant expenditures by University unit were as follows:
University Unit:
Academic Affairs
Agriculture
Business Administration
Letters, Arts and Social Sciences
Continuing Education
Education
Engineering
Environmental Design
Learning Resource Center
Science
Student Affairs
TOTAL:
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2017
$

979,480
1,380,855
112,324
96,680
450,220
167,364
1,690,149
118,262
2,159,303
5,426,424
1,129,612
13,710,673

2018
$

1,153,261
1,299,013
98,679
370,810
422,810
446,333
2,246,143
59,485
2,218,818
5,695,521
1,232,620
15,243,493

For the last two years, Cal Poly Pomona faculty and staff have secured over $35.3 million in external
funds representing 211 projects.
Federal grant and contract awards received represents 79% of the sponsored program activity and
includes support from a variety of agencies including:

During the last two fiscal years, grants and contracts expenditures totaled $29 million consisting
of federal grants and contracts of $21 million, state grants and contracts of $4.5 million and nongovernmental grants and contracts of $3.5 million.
The expenditures relating to grant and contract projects consisted of the following items:
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Over the past five years, the grant expenditure totals have ranged from between 13 million and
15 million dollars.

The total amount of indirect cost recovery income collected from grant and contract projects has totaled
over $1.5 million in 2018 and $1.4 million in 2017. This income is used to pay for the
pre-award operating costs of the Office of Research and Sponsored Programs, the Foundation’s
post-award administrative fee, with the excess being returned to Academic Affairs for distribution back
to the academic/university units that generated the activity.
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Proposals Submitted and Awards Received Fiscal Year 2017-18
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